Web Site File Management
Organizing your site:

· Place all image files in a folder separate from your HTML files

· Place all other media files in a folder separate from your HTML files

· If you have a lot of HTML files, consider grouping them into separate folders as well

File/folder naming conventions:

To be absolutely assured that all operating systems can read your file names and folder paths, follow these simple rules when naming any file or folder in your web:

· NO spaces (use underscore character in place of spaces)
· NO uppercase characters
Titling your pages:

Titling a page and saving it are two different things.  When you title a page the descriptive text placed between the <title> tags will appear in the title bar of the browser window when the page is viewed.  This text should describe page content in as few words as possible.  Search engines use this text for locating relevant pages.

Adding images:

ALWAYS place your graphics in your “images” folder BEFORE placing them on a page.  This will avoid a lot of confusion with regards to how Dreamweaver handles graphics.

Note:  If you add a graphics file (or any file for that matter) to one of your folders while the web is open you must first refresh the screen (F5) in order to see the new file in its folder.
Moving or renaming files or folders:

To avoid broken links to images, audio files or other HTML pages, always perform move or rename operations WITHIN Dreamweaver.  Not doing so is the #1 reason for missing graphics and “Page not found” errors.
----- Do ALL of your file management activities INSIDE Dreamweaver! -----
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